   Ingraham High School Lockdown Procedures
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Lock /Close Your Door            Close the shades            Continue working quietly       Wait for the all clear bell
A Lockdown is the process of protecting students and staff from external and internal dangers. 

A Lockdown is used when the potential for violence within the campus exists.
. 

1. The Lockdown signal should be sounded to alert all staff and students to implement Lockdown procedures.

     Four Bells will signal lockdown and/or intercom lockdown notice.

2. The Administrator will Call 911 if appropriate. We will notify the Educational Director and the Safety and Security Department (252-0707).

3. Direct all students and visitors to the nearest room. Lock the door, close windows and provide maximum concealment (close blinds/drapes and cover windows to obscure visibility).

4. Continue working quietly at your desks if possible, however to provide maximum cover (protection from weapons) you can position students/staff against the wall that provides the most protection, keeping everyone seated as low as possible and remaining quiet. 

5. All exterior doors should be locked; windows should be closed and maximum concealment provided.

6. A Lockdown continues until Principal/Administrator verbally gives the “All Clear” signal over the intercom
7. Students/staff and visitors who are outside the building must implement the safest approach for the particular circumstances, searching for cover and concealment.
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